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CAREER OPPORTUNITIES IN THE NEW YORK STATE 

UNIFIED COURT SYSTEM 
 

THE OFFICE OF COURT ADMINISTRATION 

ANNOUNCES A 
PROMOTIONAL EXAMINATION 

 

 TITLE: SENIOR COURT REPORTER (JG-27)     EXAMINATION NO.: 55-856 
 

EXAMINATION 
DATE 

 

 

This examination is scheduled to be administered in-person at locations throughout 
New York State† on Saturday, October 24, 2026 and Sunday, October 25, 2026. 
Applicants only need to test on one date. 
 
Self-scheduling an examination will be first come, first served and subject to 
availability; specific times and test centers will not be guaranteed. All examination 
appointments must be self-scheduled at least 24 hours in advance of the scheduled 
examination time. Employees who are regularly scheduled to work weekends shall be 
granted excused leave to take the exam during work hours in accordance with the 
applicable collective bargaining agreement or Rules of the Chief Judge. 
 
†The examination will be administered in the following test areas: Albany, Brooklyn, Middletown, 
Nassau County, Rochester, and Syracuse. Test areas are subject to change without notice. 

 

DISTINGUISHING 
FEATURES OF 
WORK 
 

 

Senior Court Reporters are responsible for verbatim reporting and transcribing 
testimony in formal and informal court settings such as trials, conferences, calendar 
calls, arraignments, hearings, and in camera proceedings. Senior Court Reporters 
work in the Court of Claims, the Supreme Court, and those County Courts with two or 
more full-time County Court Judges or one full-time County Court Judge and 
combined annual filings of indictments and Supreme Court civil actions exceeding 
650. They may also be assigned to report and transcribe administrative hearings or to 
work in other courts during emergencies or in a difficult or protracted proceeding. 
They may also perform courtroom clerical duties related to the matters before the 
Court and back-office clerical tasks and other related duties. 

 

LOCATION OF 
POSITIONS 
 

 

The eligible list established as a result of this examination will be used to fill positions 
in the Unified Court System throughout New York State. 
 
A separate, promotional examination, Senior Court Reporter 55-855 (for Court 
Reporters holding non-competitive status), is being held in conjunction with this 
promotional examination. Appointments will be made from the promotional eligible list 
resulting from this 55-856 examination before appointments are made from the 
promotional eligible list established from the 55-855 examination. Additionally, an 
open-competitive examination, Senior Court Reporter 45-854, is being held in 
conjunction with the two promotional examinations. The promotional lists will be used 
to make appointments before appointments are made from the eligible list established 
from the open-competitive examination. 
 
Appointments will be made in the following order: (1) promotional eligible list resulting 
from the 55-856 examination (2) promotional eligible list resulting from the 55-855 
examination (3) open-competitive eligible list resulting from this 45-854 examination. 
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FILING PERIOD   

 

Applications for this examination must be filed online between 10 A.M. Thursday, July 
23, 2026 and Thursday, August 27, 2026. Applicants must have an active e-mail 
address to complete the application process and to receive self-scheduling links and 
Results Notices. An application is considered filed upon receipt of an Application ID 
Number at time of submission. 

 

MINIMUM 

QUALIFICATIONS 

TO COMPETE 

 

To be eligible to compete, applicants must, by the examination date, October 24, 
2026, have, or had, current permanent or contingent permanent competitive class 
status as a Court Reporter. 

 

MINIMUM 

QUALIFICATIONS 

FOR 

APPOINTMENT 

 

 

Successful candidates must at the time of appointment have one (1) year of current 
permanent competitive class service as a Court Reporter. 
 
Successful candidates who receive a permanent or contingent permanent competitive 
appointment as a Court Reporter before the establishment of the eligible list will be 
placed on the eligible list with an anticipated eligibility date. 

 

SELF- 
SCHEDULING 
 

 

Applicants will be e-mailed a link on or about Wednesday, October 14, 2026 to self-
schedule the examination. If you have not received a link by Thursday, October 15, 
2026, please e-mail nycucs_support@talogy.com. All examination appointments 
must be self-scheduled at least 24 hours in advance of the scheduled 
examination time. 

 

EXAMINATION 
 

This examination will be given in-person. It consists of a dictated performance exam 
presented in a video-recorded format. 
 

mailto:nycucs_support@talogy.com
mailto:CIVILSERVICEADMIN@NYCOURTS.GOV
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SUBJECT OF THE EXAMINATION 
 

The examination for Senior Court Reporter will be administered in-person and requires taking dictation and 
transcribing verbatim of the material presented on a video of simulated courtroom situations. The video consists 
of the following three sections: 

1. Opening of Counsel - given at a rate averaging 185 words per minute for three minutes. 
2. Direct Testimony - involves four voices, including the examination of a witness/defendant, objections by 

opposing counsel, and rulings by the Court. It is given at a rate averaging 200 words per minute for five 
minutes. 

3. Judge’s Charge - averaging 185 words per minute for three minutes. 

 
Orientation Guide: Download the Orientation Guide to access detailed information and instructions about the 
examination. 

 
Sample Test: A sample test video and the corresponding transcripts are provided to allow applicants to 
familiarize themselves with the format of the examination. 

 
NOTE: Prior to the beginning of the actual dictated portion of the test, applicants will be provided with a practice 
dictation involving four voices for 2 minutes at a rate averaging 200 words per minute. This section does not 
have to be transcribed and will not be rated. 

SCORING - To achieve a passing score, applicants must produce a transcript with an overall accuracy rate of 
95% when compared to the original dictated material. The examination contains approximately 2,110 words, 
which allows for roughly 106 total errors across the entire performance portion of the test. 

 
TIME - Applicants will be given a total of 90 minutes to edit and submit the final transcript. 

 
TRANSCRIPTION GUIDELINES FOR APPLICANTS 

1. All applicants are required to bring their own equipment to the examination. The testing center does not 
provide stenography machines, laptops, software, or accessories. Please ensure you arrive fully prepared 
with the following: Stenography machine (steno “writer”), laptop/PC with Computer-Aided Transcription 
(CAT) software installed and functioning, USB Drive/SD Card to submit your work. The transcription portion 
of the dictation must be completed on a laptop/PC with the use of computer-aided transcription (CAT). 

 
2. All raw steno notes (see illustration) and transcription papers must be saved (in PDF format) onto a USB 

drive/SD card, which in turn must be submitted to the test center monitor at the close of the examination. If 
the files submitted are not in PDF format, your exam CANNOT be graded. Please refer to the Instructions 
to convert your notes to .pdf. 

 
3. Applicants must ensure that they are able to operate their equipment properly and comply with all 

instructions outlined in the Orientation Guide. No additional transcription time will be allowed for equipment 
failure, or applicant mishaps such as accidental erasing of computer files, or forgotten items (e.g., cables, 
power cords). The time required to convert the transcript files to PDFs and save them on a USB drive is 
included in the allotted time. 

 

4.  Applicants are personally responsible for the proper functioning of their equipment. Should any equipment 
not perform properly, be dropped, stolen, broken, etc., the exam staff cannot troubleshoot or repair your 
equipment. 
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https://www.nycourts.gov/LegacyPDFS/CAREERS/exams/SCR_OrientationGuide.pdf
https://cmi.nycourts.gov/vod/WowzaPlayer/oca/2022_Senior_Court_Reporter_Practice_Exam
https://www.nycourts.gov/LegacyPDFS/CAREERS/exams/2017SCR_Practice_Web_Transcript.pdf
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5. Applicants are responsible for all necessary hardware and software including CAT writers, software, 
computers, security keys, flash memory cards, SD cards, USB drives, cables, extension cords, adapters, 
and surge protector/power strips. 

 

6. The printing of rough drafts is not permitted. 
 

7. Applicants are prohibited from both viewing and handling another applicant's test material. Sharing of test 
material by electronic or manual transmission, or any other means is not permitted. Failure to adhere to 
these rules will result in automatic disqualification. 

 

8. All applicants, including those who withdraw from the examination, are required to: 

• Submit all test files in PDF format (i.e., raw steno notes, final transcripts) 

• Delete all test-related files (both from the stenographic machine and their laptop) 

• Reformat the writer's memory after the examination. Therefore, we strongly recommend jobs in  
the writer’s memory be deleted prior to taking the exam. 

 

SPECIAL INSTRUCTIONS 
 

1. Only manual shorthand or shorthand writing machines will be permitted. Real-time translation is not 
permitted during the dictation portion of the examination. The audiosync function on stenographic machines 
equipped with this feature must be disabled. Audio or video recording devices, including cell phones will 
not be permitted. 
 

2. Before you begin taking dictation, make sure your stenographic machine is set in TEST MODE. This 
feature will prevent the test files from being stored in your machine’s internal memory. General instructions 
on how to set your machine in Test Mode are as follows: 

 
Turn on your writer  
Press “Set Up”  
Press “More”  
Press “Test Mode” 
Press “On” to activate Test Mode 

 
3. After the exam, applicants using stenographic machines with internal memories or a memory flash card, 

will be asked to reformat the writer’s memory and/or flash drives and delete any files from their computer. 
Therefore, applicants should be careful to have NO files stored in the stenographic machine’s memory or 
on the memory flash card. Applicants must turn off the power to their machines at the close of the 
examination. 
 

4. Use of dictionaries (English, Legal and/or Medical) will be permitted during the examination. Applicants 
must supply their own dictionaries. Sharing dictionaries is not permitted. 

 
5. Use of cell phones and tablets is not permitted at the test site, and these devices must be turned off 

before entering the test center. Applicants will not be permitted to make or receive any calls or electronic 
messages until they are dismissed from the test center. Headsets, Bluetooth, and other hands-free 
devices are not permitted. 

 
6. Children and/or pets are not permitted at the test center. 

 
7. Access to the internet is strictly prohibited for the duration of the examination. 

 
8. No breaks will be allowed while the exam is in session. 
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GENERAL INSTRUCTIONS ON HOW TO CONVERT YOUR NOTES INTO A .PDF FILE 

1 - Case Catalyst: Print Steno Notes to PDF - Stenograph 
 

2 - Printing Steno Notes in Eclipse 
1. Open Your Steno Notes 

o In Eclipse, go to Manage Notes or open the transcript file that contains the steno notes you 
want to print. 

2. Switch to Steno View 

o If you’re in text view, press Ctrl+F3 (or use the menu: View → Steno) to display 

the raw steno notes. 

3. Go to the File Menu 

o Click File → Print (or press Ctrl+P). 

4. Choose Print Options 

o In the print dialog, you can: 

• Select Printer or Print to PDF (if you want a digital copy). 

• Adjust columns (Eclipse often prints steno notes in 3 columns). 

• Choose whether to include timestamps or fold markers. 

5. Preview Before Printing 

o Use Print Preview to make sure the layout looks correct. 

6. Print or Save 

o Click OK to print to paper, or choose a PDF printer (like Microsoft Print to PDF) to save it 
digitally. 

 

.•9„̇  Tip: 

If you want to save steno notes as a PDF without printing on paper: 

• Choose File → Print. 
• Select Microsoft Print to PDF or another PDF printer. 
• Save the file to your desired location. 
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https://solutioncenter.stenograph.com/printnotes
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INFORMATION FOR PROMOTIONAL APPLICANTS - PLEASE READ CAREFULLY 

 
APPLICATION: Electronic applications can be filed at www.nycourts.gov/careers/. An e-mail address is required 
to complete the application process and to receive Self-Scheduling Links and Result Notices. Applicants are not 
permitted to use/share another applicant’s e-mail address when submitting an application. An application is 
considered successfully filed upon receipt of an Application ID Number at time of submission. 

 
SENIORITY CREDITS: Successful applicants will have seniority credits added to the final score based upon the 
length of continuous permanent service in the Unified Court System. One point will be added for each five-year 
period, or fraction thereof, of permanent or contingent permanent service, excluding the first year of service if 
otherwise successful on the examination. Provisional and non-competitive service does not count toward seniority 
credits. Seniority credits are computed up to the scheduled date of the examination, October 24, 2026.  

 
VETERAN CREDITS: Disabled (5 points) and non-disabled (2.5 points) veterans who are eligible for extra credit 
will have the appropriate number of points added to the final rating if otherwise successful in the examination. 
Eligible veterans should claim the credits when they file the application. Further information regarding instructions 
for filing and eligibility is contained in the application. If veteran credits are granted, eligibles will have an option to 
waive them any time prior to appointment. 

 
VERIFICATION OF QUALIFICATIONS: The Office of Court Administration may refuse to examine an applicant, 
or after examination, to include an applicant on the eligible list, or may remove or restrict from the eligible list any 
applicant who is found to lack any of the established requirements for admission to the examination or for 
appointment from the eligible list. 

 
EXAMINATION RATINGS: Examination final ratings are reported on a scale of 100 with the passing mark set at 
70.  

 
SPECIAL ARRANGEMENTS: Applicants who cannot be tested on a Saturday for religious reasons, must include 
this information on their application. All other requests for alternate test dates must be submitted at least one month 
prior to the examination date and will be reviewed on a case-by-case basis for compliance with the Alternate Test 
Date Guidelines of the Unified Court System. Applicants with disabilities who require special arrangements should 
contact the Coordinator of Special Accommodations at (212) 428-2580 or TDD (telecommunications device for the 
deaf) at (212) 428-2781 prior to the close of the filing period for the examination. 

 
WARNING: Anyone found unlawfully possessing or disclosing questions and/or answers from civil service 
examinations, or giving or taking test information from another applicant during or after the examination, or taking 
a civil service examination for someone else, or enlisting another person to take an examination for another will be 
subject to disqualification from that examination, may be barred from future examinations with the Unified Court 
System, and may be subject to other penalties as prescribed by law. 

 
APPLICANTS SHOULD CONTACT THE OFFICE OF COURT ADMINISTRATION AT (212) 428-2580 OR 
NYCUCS_SUPPORT@TALOGY.COM IF THEY HAVE NOT RECEIVED THEIR SELF-SCHEDULING LINK VIA 
E-MAIL BY OCTOBER 15, 2026. 

 

 
The Unified Court System is an Equal Opportunity Employer. 
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